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DEBP Job Application Form 
We encourage applications from all backgrounds and will make reasonable adjustments throughout the recruitment process.

1. Vacancy Details
Position Applied For:	____________________________________________________________________
Closing Date:	___________________________________________________________________________
If you require this form in an alternative format, please contact us at enquiries@debp.org.

2. Personal Details
Title:	 _____________ 	Surname: __________________________________________________________
Forename(s):	______________________ ____________________________________________________
Address:	_________________________________________________________________________________
Postcode: 	_________________________________________________________________________________
Preferred Contact Method:
☐ Email ☐ Phone ☐ Other (please specify):	_________________________________________________
Email:		_________________________________________________________________________________
Telephone:
Day:	____________________ 	Evening: ____________________ 	Mobile: ______________________

3. Current or Most Recent Employment
Employer Name & Address	______________________________________________________________

Job Title:	_________________________________________________________________________________
Start Date:	 _________________________ 		Salary (FTE):		 _____________________________
Notice Period:	___________________________________________________________________________
Reason for Leaving (if applicable):	_______________________________________________________
Brief description of key responsibilities:	_________________________________________________

4. Full Employment History
Please account for all periods since leaving full‑time education, including voluntary work, unemployment, travel, caring responsibilities, etc.
	Employer & Address
	Job Title & Responsibilities
	Dates (From–To)
	Reason for Leaving

	
	
	
	

	
	
	
	


(Add additional sheets if needed)

5. Education & Qualifications
Starting with the most recent.
	Establishment
	Course / Subject
	Qualification / Outcome
	Dates (From–To)

	
	
	
	

	
	
	
	



6. Professional Memberships
	Professional Body
	Membership Level
	Date Joined

	
	
	

	
	
	



7. Other Training or Qualifications
	Provider / Organisation
	Course
	Qualification / Outcome
	Dates (From–To)

	
	
	
	

	
	
	
	



8. Supporting Statement
Please outline how your skills, experience, and knowledge meet the requirements of the job description and person specification.



(Continue on a separate sheet if needed)

9. Equality, Diversity & Inclusion (Optional)
As a Disability Confident Committed organisation, we guarantee an interview to any disabled applicant who meets the essential criteria.
Do you consider yourself to have a disability or long-term health condition as defined under the Equality Act 2010?
☐ Yes ☐ No ☐ Prefer not to say
If yes, please tell us about any reasonable adjustments you may need during the recruitment process or at interview:

10. Travel Requirements
Some roles require travel across Derbyshire/Nottinghamshire.
Are you willing and able to travel for work if required?
☐ Yes ☐ No
Do you hold a current driving licence?
☐ Yes ☐ No
Do you have access to a vehicle for business use?
☐ Yes ☐ No ☐ Not applicable

11. References
Please provide two references, one of whom should be your current or most recent employer. We will only contact referees after a conditional offer unless you give permission otherwise.
Referee 1
Name:	_________________________________________________________________________________
Job Title:	_________________________________________________________________________________
Relationship to You:	____________________________________________________________________
Organisation & Address:	____________________________________________________________________

Email:		_________________________________	Telephone: _______________________________
Referee 2
Name:	_________________________________________________________________________________
Job Title:	_______________________________________ __________________________________________
Relationship to You:	____________________________________________________________________
Organisation & Address:	 ____________________________________________________________________

Email:		 ____________________________ 	Telephone:	____________________________________
May we contact your current employer before interview?
☐ Yes ☐ No

12. Criminal Records Declaration (Fair Recruitment)
DEBP follows ACAS guidance and the Rehabilitation of Offenders Act 1974.
You do not need to disclose spent convictions unless the role is exempt (this will be stated in the job pack).
Do you have any unspent criminal convictions?
☐ Yes ☐ No
If yes, please provide details in a separate confidential document and mark it “Private & Confidential – FAO Recruiting Manager”.
13. Data Protection (GDPR)
Your information will be handled in accordance with UK GDPR. Full details of how we use, store, and protect your data are included in our Privacy Notice.

14. Declaration
I confirm that the information I have provided is true and accurate. I understand that giving false or misleading information may result in my application being rejected or my employment being terminated.
Signature:	_________________________________________________________________________________
Date:	________________________________________________________________________________________
If you require any adjustments or have dates you are not available for interview, please let us know here:


Please submit this form to:
enquiries@debp.org or post to:
Direct Education Business Partnership CIO, Commerce House, Millennium Way, Chesterfield, S41 8ND
Thank you for your application.
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